
Evaluator Services and Technology, Inc. 
Indiana County Reassessment Office 
9 N 7th St, Suite 200 
Indiana, PA  15701 

Dear Property Owner, 

Indiana County is in the process of conducting a countywide reassessment.  Property visitation 
and valuation is underway.  Reassessment notices of change in assessment will be mailed to each 
property owner on or before July 1, 2015.  The new assessments will take effect for 2016 tax bills. 

To assist us in completing a “fair and equitable” valuation of your commercial or industrial property, 
we ask that you complete and return the enclosed statement. 

Our responsibility, as appraisers, is to estimate the “Fair Market Value” of each property in the 
county.  Your provision of sales, cost, and rental/expense information will assist us in completing a 
fair and objective appraisal of your property. 

We realize that the information requested is considered confidential by you; therefore, we assure 
you that the information will be kept confidential. 

IMPORTANT NOTES: 

• We are not requesting income information on retail sales or gross business sales.  We are
requesting RENTAL INCOME information for each type of real estate rented such as
apartments, office, retail, storage, etc.

• Likewise, we need information on operating expenses you incur for each property you lease.  In
other words, if you lease an apartment and you provide the water, sewage, and garbage, these
are expenses you pay.  If the tenant pays any (or all) operating expenses, note this accordingly
on the statement.

• If you occupy the building, or a portion thereof, indicate this on the statement and complete the
operating expenses as they apply to the space you occupy.

• If you have questions about the completion of the statement, please call toll free 855.998.3600.
Leave a message or ask for the commercial/industrial appraiser.  Our key commercial/industrial
appraisal staff has over 85 years of combined experience in assisting property owners and
establishing fair and equitable values for tax purposes.

NOTE:  Any additional comments or information can be noted in the proper area on the statement. 

PLEASE RETURN COMPLETED FORMS TO THE ABOVE ADDRESS WITHIN 30 DAYS.
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ri
s
ti

c
s
: 

1
.

B
u

il
d

in
g

 N
u

m
b

e
r 

- 
A

re
a
 N

u
m

b
e
r.

  
P

le
a
s
e
 a

s
s
ig

n
 e

a
c
h
 p

h
ys

ic
a
lly

-s
e
p
a
ra

te
d
 b

u
ild

in
g

(d
e
ta

c
h
e
d
) 

a
 u

n
iq

u
e
 b

u
ild

in
g
 n

u
m

b
e
r.

  
A

ls
o
 r

e
c
o
rd

 a
 u

n
iq

u
e
 a

re
a
 n

u
m

b
e
r 

w
h
e
n

e
v
e
r 

th
e

U
s
e
 C

o
d
e
, 

F
lo

o
r 

L
e
v
e
l,
 o

r 
a
n
y 

o
th

e
r 

p
e
rt

in
e
n
t 

in
fo

rm
a
ti
o
n
 c

h
a
n

g
e

s
.

F
o
llo

w
in

g
 i
s
 a

n
 e

xa
m

p
le

 o
f 

a
 p

ro
p
e
rt

y 
w

it
h
 t

w
o
 b

u
ild

in
g
s
: 

 o
n
e
 f

o
u
r-

s
to

ry
 b

u
ild

in
g
 w

it
h
 a

 
s
to

re
 o

n
 t

h
e
 f

ir
s
t 

a
n
d
 s

e
c
o
n
d
 f

lo
o
rs

, 
a
n
 o

ff
ic

e
 o

n
 t

h
e
 t

h
ir

d
 f

lo
o
r,

 a
n
d
 a

n
 a

p
a
rt

m
e
n
t 

o
n
 

th
e
 f

o
u
rt

h
 f

lo
o
r 

a
n
d
 o

n
e
 t

w
o
-s

to
ry

 b
u
ild

in
g
 w

it
h
 a

 d
e
p
a
rt

m
e
n
t 

s
to

re
 o

n
 t

h
e
 f

ir
s
t 
fl
o
o
r 

a
n
d
 

a
n
 a

p
a
rt

m
e
n
t 

o
n
 t

h
e
 s

e
c
o
n
d
 f

lo
o

r.
 

B
u

il
d

in
g

 N
o

. 
A

re
a
 N

o
. 

U
s
e
 C

o
d

e
 (

s
e
e
 l
is

t)
 

N
u

m
b

e
r 

o
f 

U
n

it
s

 
F

lo
o

r 
L

e
v
e
l 

1
-1

 
8
  

- 
R

e
ta

il 
S

to
re

 
1
, 

2
 

1
-2

 
6
 -

 O
ff
ic

e
 

3
 

1
-3

 
1
D

 -
 A

p
a
rt

m
e
n
t 

1
 

4
 

2
-1

 
1
8
 –

 D
e
p
a
rt

m
e
n
t 
S

to
re

 
1

 

2
-2

 
1
D

 -
 A

p
a
rt

m
e
n
t 

1
 

2
 

2
.

B
u

il
d

in
g

 U
s
e
 C

o
d

e
. 

 P
le

a
s
e
 s

e
le

c
t 

th
e
 a

p
p
ro

p
ri

a
te

 U
s
e
 C

o
d
e
 f

ro
m

 t
h
e
 “

C
o
m

m
e
rc

ia
l

a
n
d
 I

n
d

u
s
tr

ia
l 
B

u
ild

in
g
 U

s
e
 C

o
d
e
s
” 

s
h
e
e
t 

(s
e
e
 t

h
e
 r

e
ve

rs
e
 s

id
e
).

3
.

N
u

m
b

e
r 

o
f 

U
n

it
s
. 

 L
is

t 
th

e
 n

u
m

b
e
r 

o
f 

u
n
it
s
 f

o
r 

e
a
c
h
 a

p
a
rt

m
e
n
t,

 c
a
m

p
g
ro

u
n

d
, 

h
o
te

l,
m

o
b
ile

 h
o
m

e
 p

a
rk

, 
o
r 

m
o
te

l 
u
s
e
. 
 I

f 
fe

a
tu

re
s
 s

u
c
h
 a

s
 t

h
e
 r

a
te

 d
iff

e
r 

b
e
tw

e
e
n
 t

h
e
 s

a
m

e
u
s
e
, 

p
le

a
s
e
 u

s
e
 a

 s
e
p
a
ra

te
 l
in

e
 t

o
 s

h
o
w

 t
h
e
 d

if
fe

re
n
c
e
.

4
.

F
lo

o
r 

–
 L

e
v
e
l.

  
R

e
c
o
rd

 t
h
e
 F

lo
o

r 
–
 L

e
v
e
l 
fo

r 
e
a
c
h
 b

u
ild

in
g
 a

n
d
 b

u
ild

in
g
 a

re
a

(e
xa

m
p
le

s
: 

 1
s
t,

 1
s
t 

a
n
d
 2

n
d
, 

2
n

d
 t

h
ro

u
g
h
 5

th
).

5
.

F
lo

o
r 

–
 H

e
ig

h
t.

  
R

e
c
o
rd

 e
a
c
h
 f

lo
o
r’

s
 i
n
te

ri
o
r 

w
a
ll 

h
e
ig

h
t 

(f
lo

o
r 

to
 c

e
ili

n
g
),

 i
n
 f

e
e
t,

 f
o
r

e
a
c
h
 b

u
ild

in
g
 a

re
a
.

6
.

S
q

u
a
re

 F
o

o
ta

g
e
. 

 R
e
c
o
rd

 t
h
e
 t

o
ta

l 
s
q
u
a
re

 f
o
o
ta

g
e
 f

o
r 

e
a
c
h
 l
in

e
/u

s
e
 (

in
c
lu

d
in

g
 a

ll
fl
o
o
rs

, 
if
 a

p
p
lic

a
b
le

).
7
.

Y
e
a
r 

B
u

il
t.

  
R

e
c
o
rd

 t
h
e
 y

e
a
r 

o
f 

c
o
n
s
tr

u
ct

io
n
 (

u
s
e
 f

o
u
r 

d
ig

its
 –

 e
xa

m
p
le

: 
 1

9
9

0
).

8
.

L
a
s
t 

Y
e
a
r 

R
e
n

o
v

a
te

d
. 

 R
e
c
o
rd

 t
h
e
 m

o
s
t 

re
c
e
n
t 

ye
a
r 

re
n
o
va

te
d
 i
f 

th
e
 s

tr
u
c
tu

re
 h

a
s

b
e
e

n
 e

xt
e

n
s
iv

e
ly

 r
e
m

o
d

e
le

d
 s

in
c
e
 i
ts

 c
o
n
s
tr

u
ct

io
n
.

9
.

V
a
c
a

n
t 

(Y
/N

)?
  

If
 a

 b
u
ild

in
g
 o

r 
b
u
ild

in
g
 a

re
a
 i
s
 v

a
c
a
n
t,

 p
ri

n
t 

“Y
” 

(y
e
s
);

 p
ri

n
t 
“N

” 
(n

o
) 

if 
it

is
 n

o
t 

va
c
a
n
t.

1
0
.

P
e
rc

e
n

t 
O

c
c

u
p

a
n

c
y
. 

 I
f 

th
e
 u

s
e
 i
s
 a

 c
a
m

p
g
ro

u
n
d
, 

h
o
te

l,
 m

o
b
ile

 h
o
m

e
 p

a
rk

, 
o
r 

h
o
te

l,
lis

t 
th

e
 y

e
a
rl

y 
o
c
c
u
p
a
n
c
y 

p
e
rc

e
n

ta
g
e
 (

c
u
rr

e
n
t 

ye
a
r)

.

1
1
.

A
ir

 C
o

n
d

it
io

n
in

g
 (

Y
/N

)?
  
P

ri
n
t 
“Y

” 
(y

e
s
) 

o
r 

“N
” 

(n
o
) 

to
 in

d
ic

a
te

 w
h
e
th

e
r 

o
r 

n
o
t 

th
e

b
u
ild

in
g
 o

r 
b
u
ild

in
g
 a

re
a
 i
s
 a

ir
 c

o
n
d
it
io

n
e

d
.

1
2
.

H
e
a
t 

S
o

u
rc

e
. 

 P
le

a
s
e
 r

e
fe

r 
to

 t
h
e
 C

o
m

m
e
rc

ia
l 
a
n
d
 I

n
d
u
s
tr

ia
l 
H

e
a
t 

S
o
u
rc

e
 C

o
d
e
s
 o

n
th

e
 b

o
tt

o
m

 o
f 

th
e
 C

o
m

m
e
rc

ia
l 
a
n
d
 I

n
d
u
s
tr

ia
l 
B

u
ild

in
g
 U

s
e
 C

o
d
e

s
 s

h
e
e
t 

a
n
d
 l
is

t 
th

e
p
ri

m
a
ry

 h
e
a
t 

s
o
u
rc

e
 c

o
d
e
 f

o
r 

th
e
 b

u
ild

in
g
 o

r 
b
u
ild

in
g
 a

re
a
.

1
3
.

S
p

ri
n

k
le

r?
  

P
ri

n
t 

“Y
” 

(y
e
s
) 

o
r 

“N
” 

(n
o
) 

to
 in

d
ic

a
te

 w
h
e
th

e
r 

o
r 

n
o
t 

th
e
 b

u
ild

in
g
 o

r 
b

u
ild

in
g

a
re

a
 h

a
s
 a

 s
p
ri

n
k
le

r 
s
ys

te
m

.
1
4
.

E
le

v
a
to

r?
  

P
ri

n
t 

“Y
” 

(y
e
s
) 

o
r 

“N
” 

(n
o
) 

to
 i
n
d
ic

a
te

 w
h
e
th

e
r 

o
r 

n
o
t 

th
e
 b

u
ild

in
g
 o

r 
b
u
ild

in
g

a
re

a
 h

a
s
 a

n
 e

le
va

to
r.

1
5
.

C
o

n
s
tr

u
c
ti

o
n

 C
o

s
t.

  
If

 t
h
e
 p

ro
p
e
rt

y 
w

a
s
 b

u
ilt

 w
it
h
in

 t
h
e
 l
a
st

 s
e
ve

n
 (

7
) 

ye
a
rs

, 
p
le

a
s
e

p
ri

n
t 

th
e
 c

o
s
t 
o
f 
c
o
n
s
tr

u
ct

io
n
. 

 A
ll 

c
o
st

s 
s
h
o
u
ld

 i
n
c
lu

d
e
 l
a
b
o
r,

 m
a
te

ri
a
ls

, 
a
n
d
 m

e
c
h
a
n
ic

a
l

fe
a
tu

re
s
 s

u
c
h
 a

s 
e
le

c
tr

ic
, 
p
lu

m
b
in

g
, 

a
ir

 c
o
n
d
it
io

n
in

g
, 

s
p
ri

n
k
le

rs
, 
e
le

va
to

rs
, 

o
ve

rh
e
a

d
d
o
o
rs

, 
lo

a
d
in

g
 d

o
c
k
s,

 s
it
e
 i
m

p
ro

ve
m

e
n
ts

, 
e
tc

. 
 I
f 
th

e
 c

o
s
t 
o
f 

c
o
n
st

ru
c
ti
o
n
 is

 u
n
k
n
o
w

n
,

p
le

a
s
e
 e

n
te

r 
th

e
 a

m
o
u
n
t 

o
f 

fi
re

 in
s
u
ra

n
c
e
 a

llo
c
a
te

d
 t

o
 t

h
e
 a

p
p
lic

a
b
le

 a
re

a
.

1
6
.

R
e
n

t 
o

r 
R

a
te

 p
e
r 

Y
e
a
r 

o
r 

p
e
r 

M
o

n
th

. 
 I

f 
th

is
 i
s 

a
 r

e
n
ta

l 
u
s
e
, 
re

c
o
rd

 t
h
e
 t

o
ta

l 
re

n
t 

o
r

ra
te

 a
m

o
u
n
t 

re
c
e
iv

e
d
 p

e
r 

ye
a
r 

o
r 

p
e
r 

m
o
n
th

 f
o
r 

e
a
c
h
 u

s
e
. 

 C
ir
cl

e
 “

Y
” 

(y
e
a
rl

y)
 i
f 
th

e
a
m

o
u

n
t 

is
 a

n
 a

n
n
u
a
l 
fi
g
u
re

; 
c
ir
c
le

 “
M

” 
(m

o
n
th

ly
) 

if 
th

e
 a

m
o
u
n
t 

is
 a

 m
o
n
th

ly
 f

ig
u
re

.

S
E

C
T

IO
N

 F
O

U
R

 (
C

o
lu

m
n

 1
; 

C
o

lu
m

n
s
 1

7
 t

h
ro

u
g

h
 3

0
):

 

F
o
r 

e
a
c
h
 l
in

e
 o

f 
in

fo
rm

a
ti
o
n
, 

th
e
 B

u
ild

in
g
 N

o
. 

- 
A

re
a
 f

ro
m

 S
E

C
T

IO
N

 T
H

R
E

E
 s

h
o
u
ld

 m
a
tc

h
 

th
e
 B

u
ild

in
g
 N

o
. 

- 
A

re
a
 f

o
r 

S
E

C
T

IO
N

 F
O

U
R

. 
 P

la
c
e
 a

n
 “

/”
 in

 C
o
lu

m
n
s
 1

7
 t

h
ro

u
g

h
 2

9
 f

o
r 

a
n
y 

u
ti
lit

ie
s 

a
n
d
 i
te

m
s
 f

u
rn

is
h
e
d
 b

y 
th

e
 l
a
n
d
lo

rd
 (

h
e
a
t,

 e
le

c
tr

ic
, 

w
a
te

r,
 s

e
w

e
r,

 g
a
rb

a
g
e
, 

ta
xe

s
, 

in
s
u
ra

n
c
e
, 

in
te

ri
o
r 

re
p
a
ir

, 
e
xt

e
ri

o
r 

re
p
a
ir

, 
a
ir
 c

o
n
d
it
io

n
in

g
, 

c
a
b
le

, 
a
p
p
lia

n
c
e
s
, 

fu
rn

it
u
re

).
  
In

  
C

o
lu

m
n
 3

0
 -

 O
th

e
r,

 p
le

a
s
e
 d

e
s
cr

ib
e
 a

n
y 

o
th

e
r 

la
n
d
lo

rd
-p

ro
vi

d
e
d
 u

ti
lit

y 
o
r 

it
e
m

. 

S
E

C
T

IO
N

 F
IV

E
 -

 R
e
n

ta
l/

O
th

e
r 

In
c
o

m
e
 a

n
d

 O
p

e
ra

ti
n

g
 E

x
p

e
n

s
e
s
: 

1
.

R
e
n

ta
l/

O
th

e
r 

In
c
o

m
e
. 

 F
o
r 

th
e
 p

ri
o
r 

a
n
d
 c

u
rr

e
n
t 

ye
a
r,

 (
1
) 

in
d
ic

a
te

 t
h
e
 a

n
n

u
a
l 
P

o
te

n
ti
a
l

G
ro

s
s
 R

e
n
ta

l 
In

c
o
m

e
 (

a
s
 i
f 

th
e
 p

ro
p
e
rt

y 
w

a
s
 a

t 
1
0
0
%

 o
c
c
u
p
a
n
c
y
) 

a
n
d
 (

2
) 

O
th

e
r

In
c
o

m
e
 (

e
xa

m
p
le

: 
 l
a
u
n

d
ro

m
a
t,

 v
e
n

d
in

g
 m

a
c
h
in

e
, 

e
tc

.)
. 

 A
d
d
 L

in
e
s
 1

 a
n
d
 2

 t
o
g
e
th

e
r

a
n
d
 p

ri
n
t 

th
is

 n
u
m

b
e
r 

o
n
 L

in
e
 3

 -
 P

o
te

n
ti
a
l 
G

ro
s
s
 I
n
c
o

m
e
 @

 1
0
0

%
 O

c
c
u
p
a
n
c
y
. 
 O

n
L
in

e
 4

, 
p
ri

n
t 

th
e
 V

a
c
a
n
c
y
 a

n
d
 C

o
lle

c
ti
o
n
 L

o
s
s
 a

m
o
u
n
t.

  
S

u
b
tr

a
c
t 
L
in

e
 4

 f
ro

m
 L

in
e
 3

 a
n

d
p
ri

n
t 

th
is

 n
u
m

b
e
r 

o
n
 L

in
e
 5

 -
 E

F
F

E
C

T
IV

E
 G

R
O

S
S

 I
N

C
O

M
E

.
2
.

O
p

e
ra

ti
n

g
 E

x
p

e
n

s
e
s
. 

 F
o
r 

th
e
 p

ri
o
r 

a
n
d
 c

u
rr

e
n
t 

ye
a
r,

 p
ri

n
t 

th
e
 a

n
n

u
a
l 
e

xp
e
n
s
e
 f

o
r 

a
ll

a
p
p
lic

a
b
le

 c
a
te

g
o
ri

e
s
.

S
E

C
T

IO
N

 S
IX

 -
 S

a
le

s
 I

n
fo

rm
a
ti

o
n

: 
 I

f 
th

e
 p

ro
p
e
rt

y 
w

a
s
 p

u
rc

h
a
s
e
d
 w

it
h
in

 t
h
e
 l
a
s
t 

fi
ve

 
ye

a
rs

, 
p
le

a
s
e
 a

n
s
w

e
r 

th
e
 q

u
e
s
ti
o
n
s
 i
n
 t

h
is

 s
e
c
tio

n
. 

S
E

C
T

IO
N

 S
E

V
E

N
 -

 R
e
p

ly
: 

 M
a
k
e
 a

d
d
it
io

n
a
l 
c
o
p
ie

s
 o

f 
th

e
 C

o
m

m
e
rc

ia
l 
a
n
d
 I

n
d

u
s
tr

ia
l 

C
o
n
fi
d
e

n
ti
a
l 
In

c
o

m
e
 a

n
d
 E

x
p
e

n
s
e
 S

ta
te

m
e
n
t 

if
 m

o
re

 s
p
a
c
e
 i
s 

n
e
e
d
e

d
. 

 P
le

a
s
e
 r

e
tu

rn
 t

h
e
 

c
o

m
p
le

te
d
 f

o
rm

 a
n
d
 a

n
y
 a

p
p
lic

a
b
le

 a
tt

a
c
h

m
e
n
ts

 t
o
: 

 E
v
a
lu

a
to

r 
S

e
rv

ic
e
s
 a

n
d

 T
e
c
h

n
o

lo
g

y
, 

In
c
.,

 I
n

d
ia

n
a
 C

o
u

n
ty

 R
e

a
s
s

e
s

s
m

e
n

t 
O

ff
ic

e
, 

9
 N

 7
th

 S
t,

 S
u

it
e
 2

0
0
, 

In
d

ia
n

a
, 

P
A

 1
5
7

0
1
. 

 I
f 

yo
u
 h

a
v
e
 q

u
e
s
ti
o
n
s
 a

b
o

u
t 

th
e
 c

o
m

p
le

ti
o
n
 o

f 
th

is
 s

ta
te

m
e
n
t,

 p
le

a
s
e
 c

a
ll 

to
ll 

fr
e
e
 

8
5
5
.9

9
8
.3

6
0
0
 a

n
d
 a

s
k
 f

o
r 

th
e
 c

o
m

m
e
rc

ia
l/
in

d
u
s
tr

ia
l 
a
p
p
ra

is
e
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